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This is an intreductory computer usage course for the 1st year
Mechanical Technoleogy Stdents. It exposes  the students to
computer fundamentals such as basic computer concepts, DOS,
EASIC, wordprocessing and spreadsheet. Because of the large
variety of topics included, the course will not deal with any
topic in depth but will concentrate on neccessities that renders
the computer a useful tool as guickly as possible.

METHOD OF ASSESSMENT

Your final grade will be determined on the basis of assignments,

attituwdes and tests. Attendance is compulsory with strict
penalities for unexcused absences.

Midterm Test i 20

Final Test 20

Assignments eteo.. 40

Toatal 100
In order to chtain your letter grade, the following
percentage/letter grade equivalents will be used:

At  30-100

P BO-7'9%

H TO=79 %

B BO-63 ¥

R, X 0-59 %

You will be notified of tests a full week in advance. ?hﬂgld yo
for any reason not be able to attend a scheduled test, it is your

respensibility to notify +the instructor. Missed Tests and
assignments are automatically zero.

Should you find yourself with an X grade at the end of a
semester, a make-up examination covering the entire course
content will be scheduled at the end of the course. Again, it is
your responsibility to contact instructor to arrange for re-write
prior to the rewrite deadline.



At the end of the course, the student shall be able to:
1. DOS ESSENTIALS

a) "BootUp", Load and Run the following prepared programs:

WORDFERFECT
LOTUS 1,2,3
BASIC program

b) Check directory, Save a file on disk or Delete a file off
disk.

2. WORDFERFECT
Type, correct, save and print a one page letter of hig own

composition using wordper fect.

3. LOTUS 1,2,3 )

a) Enter, save and print a 5 x 10 table of data of his own
composition.

by Compute the totals, averages for specified columns of data
from his data table and display on CRT screen.

c) Produce bar charts for any specified columns of data from his
table and display on CRT screen.

4. BASIC PROGRAMMING

Fead and explain BASIC programs of length 60 lines or less that
includes the use of the following:

a) Program Documentation: Print & Rem

b) Basic Commands: L.et
Input

If..Than
Goto

For...Next
o) Computations using arithmetic expressions and common
build in functions.
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